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Login to your Personal Account

Or Create a new free user account



Add a New Question

Click on Add New Question
on the main menu



Select Question Type

Click on the Question Type
of your choice



Classify and Save your Question
1. Classify your Question according to: 
Subject, Category, Level and Difficulty

2. Type your Question in 
the text editor. 3. Save to continue



What you Can Do to your Question

Click to edit your Question’s
text and settings

You can also Delete 
this Question

Add an Image

Add up to 10 multiple choice Answers



Add an Image to your Question
Click to add an Image

1. Click the browse button to find your Image file.

2. Only .png, jpeg, gif, or bmp files

3. The file has to be less than 64 kb

4. The image file has to be no greater than 400px by 
600px 



Add an Image to your Question

Click to upload your Image

Click to change or delete 
the selected Image



Add Answers to your Question

1. Click to add an Answer

2. Classify your
Answer as: Selected 
or Correct

3. Type your Answer
in the text editor

4. Save your Answer



Selected and Alternate Answers
Selected Answers appear on the 
test or document by default

Alternate Answers will be stored 
with your questions for future use 



Additional Functions
• You can drag and drop Answers between 

Selected and Alternate, or click on the checkbox
• You can edit your answers by clicking on the 

Edit link under the options header
• You can delete any unwanted answer by clicking 

on the Delete link under the options header
• You can click on the Correct checkbox next to 

your answer to mark it as a Correct answer.
– The Correct answers are highlighted in green



Short Answers

Click Edit to modify your answer 
or Delete to remove from question

Short Answers can be added as reference only, and to print answer keys, 
when your question is used in a document.



Other Answer Types:
True/False or Yes/No

Click on the radiobutton to automatically update your answer.



Creating a New Document

Once you have all your questions in the question 
library, you can create any document on the spot.



Document Wizard Step 1

Name your new Document

Classify your Document as a Main, 
WorkSheets, StudySheets, Exams, 
Quizzes, or other Groups

Optional: Select a Subject to filter 
your questions

Save



Document Wizard Step 2

Filter Available Questions
by Subject, Category, 
Level, Difficulty, Answer 
type, or Key Word

Click Add to add a question 
to the document

or Remove to eliminate 
from your document

Click Next to continue



Document Wizard Step 3
Click Preview to review each 
Question with their answers

Click Edit to change the order of 
the selected answer, or change 
the selection of answers.

Click Edit to go to the Question Page and 
edit your question. 

Note: To return to the wizard  click on the 
Return to Document link that will appear at 
the top, right corner of your Question page



Editing your Selected Answers

Click Remove to eliminate an answer from your document and Add
to include an alternate answer. 

You can also Drag and Drop between groups or to sort the answers.

Click to go back to the wizard



Document Wizard Step 3, cont…

Add Question Values as Points or 
Percentage to each question

Enter Points or Percentage for 
each question

Verify your total

Click Next to save



Document Wizard Step 3 Summary
• Change the order of your Questions by dragging 

and dropping 
• Edit your Questions
• Edit the order and selection of the answers
• Preview each Question
• Add Question Values in points or percentage
• Review the layout of your document
• Click Next to save and continue



Document Wizard Step 4

Click Save

Drag and drop the 
Selected fields in the 
desired empty Header, 
Page Top, and/or Footer 
spaces



Document Wizard Step 4, cont…
Click on Show Instructions
to add Instructions to the 
top of your document

Click on the selected 
position for the Question 
Values, if applied

Click Save and then Preview Pdf
to Print your DocumentClick on More Page Settings to modify 

Pdf Document options; such as: Page 
format, Page orientation and Margins



Your Final Document
Selected Headers

Instructions

Question Values after Question



Any Questions
• Visit us at www.quizinator.com
• Read our Help & Support Sections in your 

account
• Visit us on Facebook for additional “Tips of the 

Day” and to interact with us and other users
• E-mail us at support@quizinator.com
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